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Policy Statement:
The Department shall strive to maintain the safety and security of individuals under guardianship.  Guardianship workers shall take action to report to the appropriate authorities and locate individuals when notified of a possible elopement or Absent Without Leave (AWOL).
 
Legal Authority:
· KRS 387.640 Duties of the Limited Guardian or Guardian  
· KRS 387.660 Specific Powers and Duties of Guardian  
· Title 910 Chapter 2 Regulation 040 • Kentucky Administrative Regulations • Legislative Research Commission
Procedure:
(1) Any guardianship staff who has been made aware of an individual under guardianship’s elopement, shall immediately notify their GFSOS or designee and initiate or obtain the following:
a) Last time the individual was seen and location of elopement, including level of care.
b) Details of what transpired prior to the elopement. 
c) Details of how the individual was dressed. 
d) List of any major medical concerns, disabilities, or illness that place them at greater risk
e) List of any risks of danger to anyone we need to warn (family, known associates, EPO/Prior victim, probation, and parole, etc.).  
f) Initiate contact with all family, friends, providers, or any other known associates. 
g) Utilize social media to contact if the individual has an account.
h) File a Missing Person report or Golden Alert with the police department.
i. With GFSOS approval, authorize an alert (golden or silver)
ii. Request approval from GFSOS to draft a flyer for distribution.  If granted permission, prepare a flyer to include contact numbers in case of sightings.
iii. GSSW or designee will distribute to places such as homeless shelters, hospitals, etc.
iv. Contact hospitals, shelters, morgue, etc. and ask for any “John Doe” listings
v. Alert law enforcement of their housing location and known hangouts as well as other familiar spots the individual is frequently spotted.
i) Send a summary to GFSOS or designee and document in KYGFIS. 

(2) GSSW or designee shall enter a class 3 incident into KYGFIS with the information obtained. 

(3) During initial reporting period through the first week, GSSW will remain in constant contact with the individual’s team and law enforcement focusing on locating the individual. If the elopement extends past 7 days, the GSSW will continue to follow up weekly with residential provider, case manager, facility, coroner, family, police, hospitals, jails, homeless shelters, etc. until the individual is found. 

(4) GSSW or designee will provide daily updates to GFSOS, Branch Manager, and Director’s office during the first 7 days of elopement. Weekly updates will be provided subsequently. 

(5) If the elopement is reported after business hours to the GFSOS or designee by NewVista the following procedure is followed:
1) Follow procedure set in section 1 and immediately contact the Branch Manager or designee by phone for notification and assistance. Branch manager will notify the Director’s office of the elopement.  
2) Develop a plan to send updates throughout the after-hours so staff and upper management are fully aware of case happenings. 
3) Develop a plan to contact the provider and law enforcement during after-hours to closely monitor the situation. 
4) Document all actions taken during after-hours related to the elopement.

(6) An elopement for 24 hours or longer the GSSW or designee shall enter an address (Address History) into KYGFIS with the level of care listed as “ABSENT WITHOUT LEAVE.”

(7) All information related to the elopement or AWOL shall be documented in KYGFIS in events and incidents including any follow up.
