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Policy Statement:  Upon discovery of firearms or explosives in an individual under guardianship’s home the priority is to ensure safety of all persons and not to handle the firearms or explosives until they are cleared by law enforcement as safe for transport.

Legal Authority:  	KRS 210.290 Cabinet may act as fiduciary - Duties - Powers 
KRS 387.680 - 700 Guardianship and Conservatorship for disabled persons 
910 KAR 2:030 Accounting provisions for adult guardianship
Procedure:  
(1) Upon discovery of a weapon, department staff shall notify their supervisor that a firearm or explosive has been found.
(2) Department staff shall notify the local police department or sheriff’s office on the non-emergency number and request an officer to respond to the address.  If local law enforcement is unable to assist, contact the Kentucky State Police for assistance.
(3) Request law enforcement complete the following:
a. Remove all ammunition or other explosives found in the home;
b. Clear the firearm of ammunition;
c. Ensure the firearm is legal;
d. Run a check to determine if the gun is stolen.
(4) If the firearm is illegal or stolen, law enforcement may take the weapon into custody.  When a weapon is confiscated, take pictures, request a copy of the police report and document in KYGFIS the date and time and the name of the officer.
(5) If law enforcement does not take possession of the weapon, contact the supervisor to locate a licensed dealer.  The supervisor should arrange, when possible, for the dealer to meet staff at the home to purchase the firearm.
(6) [bookmark: _GoBack]If law enforcement is not able to respond or will not clear the weapon of ammunition, leave the weapon where it was found. Do not touch, move or transport.  Discuss options with the supervisor.
(7) When the weapon is cleared by law enforcement, and it is to be transported it is important to remain safe and follow legal protocol as follows:
a. Have access to the guardianship appointment order;
b. Transport in the trunk of the car;
c. When the vehicle does not have a trunk the weapon may be placed in the glove compartment, gun storage box or laid in the back end of the vehicle, out in the open but cannot be covered up with anything.
d. If stopped by the police, advise the officer there is a gun in the car, why it’s in the car and where it is located.
(8) Firearms are considered an asset.  When not taken into custody of law enforcement, the weapon is to be sold to a licensed firearms dealer.  All licensed dealers are on the ATF website at https://www.atf.gov/firearms/listing-federal-firearms-licensees The supervisor should make contact with a dealer in the area to determine if they are able to meet the worker at the home or if the worker must transport the weapon to the dealer’s store.
(9) The firearm’s value is to be assessed using the Blue Book for Gun Values located at https://www.bluebookofgunvalues.com/#/index .
(10) When the firearms dealer purchases the weapon, it’s preferred they pay by check and provide a receipt with a description of the weapon and price paid. When they will only deal in cash, the GSSW shall take the cash and purchase a money order to send to Fiduciary Services.
(11) The receipt and a copy of the check shall be attached to an event in KYGFIS.
(12) The original receipt and the check shall be submitted to the Fiduciary Management Branch and an event entered into KYGFIS identifying who received the check.
(13) When the firearms dealer is not interested in purchasing the weapon:
a.     Contact the police and request to voluntarily surrender the weapon;
b.     If the police will not accept the weapon contact the Fiduciary Management Branch to arrange to get the weapon to the central office;
c.     When the weapon is not able to be transported to Fiduciary the same day contact the supervisor for options on storage.
(14)  All information related to the clearing, transporting and selling of the weapon shall be documented in KYGFIS.






