Training Plan



 
  CLOSING COMPONENT (20-25%)                              


Date: 

Workplace Outcome: 
Level: 
	Closing Tasks

PACES
	Training Content
	Training Method (HO: pgs. 19-24), with:

> Steps needed to execute the training method  
	Training Aids: (Materials, Equipment)
	Time Needed:

	Final Q & A/Comments

· Time for asking questions

· Time to discuss answers

	
	
	
	

	Summary

· Application Activity  (personal application to participant’s own setting/children)
· Brief review of content (the Agenda, Training Outcomes, and Workplace Outcome)
	
	
	
	

	Evaluation

· Complete Evaluation Form

	
	
	
	

	Implementation Plan

· Participant’s initial steps for  putting skills to practice in their workplace
· Ongoing;  self-evaluate at intervals, and rewrite


	
	
	
	

	Transfer of Learning Strategy
· Bridges content from training  → into the workplace

	
	
	
	

	Follow-Up by Trainer
· Trainer shares his/her plans for POST-Training Follow-Up with participants

	
	
	
	

	Housekeeping

· Final tasks/announcements
· Next Steps
· Handout Certificates
	
	
	
	


Closing Compone TOTAL TIME: 

4

